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1. Ilepeyen» KoMIeTeHUHMH € yKa3aHHeM J3TANoOB MX (OPMHMPOBaHHMSA B Hpolecce
0CBOeHHsI 00pa30BaTeIbHOI MPOrpaMMbl

IMacnopT (poHIa OLIEHOYHBIX CPEACTB MO AUCHUILIHHE (MO1YJII0)

a. MOA€CJIM KOHTPOJUPYEMBIX KOMIIeTeHIInii

Kommnerenmyu, popmupyeMbie B pe3ylbTaTe OCBOCHUS AUCIUILTUHBI (MOTYyJIs):

Kon Haumenosanue Kon HaumenoBanue nnaukaropa
KOMITETEHIIUH KOMITETEHIINH WHJIMKaTOpa IOCTH)KEHHUS KOMIIETEHIIMHT
JOCTHIKEHUS
KOMITETEHIIUH

yHI/IBepca.J'IbHaﬂ KOMIIETCHIIUA

YK-4 Crniocoben N -1 YK-4.1 | lemoHCTpHpYET 3HaHUS,
IIPUMEHSATh HEo0X0uMbIe s HaluCcaHus
COBPEMEHHBIE IIMCBbMEHHOTO nepeBoja u
KOMMYHUKaTHBHbIE pelaKTUPOBAHMsI TEKCTa
TexHonornu, B ToM | U] -2 YK-4.2 | [IpencraBinsier pe3ynbraTsl mpodec-
qucie Ha CHOHAJIIBHOM JEeATEeIbHOCTH Ha pa3-
MHOCTPaHHOM(bIX) JIMYHBIX MEPONIPUATHSIX

b. TpeGoBaHMe K pe3yIbTaTaM OCBOEHHS JUCIUIIHHDI
B pe3ynbrare 0cBOeHUS AUCHUIUIMHBI (MOIYS) OOy4atOIIUACs JOIKEH:

3HATh:

— TpUEMBbl MUCHBMEHHOTO IMEpeBOJa M PEAAKTUPOBAHHS PA3IHYHBIX O(DUIHAIBHBIX H
npodeccuonanbHbIX TekcToB (M -1 YK-4.1);

— COBpPEMEHHBIC TEXHOJIOTHH B TOM 4Hclie U Ha nHOCTpaHHOM si3bike(M]] -1 YK-4.2);

yMeThb:

— MHCIIOJIb30BaTh MHOCTPAHHBIN SI3BIK JUISI MUCBMEHHOTO TEpeBoJla M PEeJaKTUPOBAHUS
pa3InYHbIX opULMANBHBIX U IpodeccruoHanbHbIX TekcToB (W] -1 YK-4.1);

— NPUMEHSTH JEJIOBYI0 KOMMYHUKAIIMIO B YCTHOM U MUCbMEHHOW (opMax, B TOM YHCIIE Ha
uHOCTpaHHOM (bIX) si3bIke (ax) (U] -1 YK-4.2).




2. Onucanue noxka3aresieil 1 KpUTEPHEeB OLCHUBAHMA KOMIIETCHIHH HA Pa3IMYHbIX

Tanax ux (popMUpOBaHUsI, ONUCAHHE IIKAJ OLlEeHUBAHUSA

Ta6ymma 1 — OneHka KOHTPOJIUPYEMON KOMIIETEHIIMH TACIUILTAHBI (MOTYJIs1)

Ne Kon KoHnTponupyemble pe3ynbTaTsl 00yueHHUs HaunmenoBanue
/T | KOHTPOJHPYEMOM OLICHOYHOI'O
KOMIIETCHIIUH cpencTaa
(maaMKaTOpa
JOCTUKECHUS
KOMITETECHIINH )
1 | U -1YK-4.1 3Hamoe: TpUeMbl NMUCBMEHHOTO IIepeBOJia U
pelakTUpOBaHUS pa3InyHbIX opunnanbHbix U | CobecenoBanue
npodeccuonanbubx TekcToB (M1 -1 YK-4.1);
Ymemyw: wncnonbp3oBate MHOCTpaHHBIA s3bIK | KOHTpOIBHAS
JUTSt MHUCbMEHHOTO nepeBoia u | pabota
pPEIaKTUPOBAHUS PA3IUYHBIX ODULINATBHBIX U
npodeccuonanbHbx TekcToB (M -1 YK-4.1);
2 |UO-2VYK4.2 3namb: COBpEMEHHBIC TEXHOJIOTHMH, B ToM | JlemoBas urpa,
yrcne u Ha uHocTpaHnHoM si3bike (U] -1 YK- | cobecenoBanue,
4.2) JIOKIIa ]
Ymems: npumeHsTh n1€I0BYI0O KOMMYHHKa- | JlenoBas urpa,
IIUI0 B YCTHOH U MUCBMEHHOH (opmax, B TOM | cobeceioBaHUeE,
qrclie Ha HHOCTpaHHOM (bIX) si3bike (ax) (MJ] | moxman

-1 VK-4.2).




Ta6muia 2 — [IpuMepHBbIil IepeueHb OIEHOYHBIX CPEACTB

Ne
n/n

HaumenoBanue oiie-
HOYHOT'O CpPEJICTBA

Kpartkas xapakrepuctuka one-
HOYHOT'O CpeCTBa

[IpencraBnenue o1EeHOYHO-
ro cpeacTBa B GpoHe

JlenoBast u/wiu po-
JIeBast Urpa

CoBMecTHas 1€ATEIbHOCTD IPYII-
16l 00yYaroIUXCs U MeJarorunye-
CKOro pabOTHUKA I10J] yIIpaBJIe-
HUEM I1earoruuyeckoro paboTHu-
Ka C LIEJbI0 peIIeHHs YUeOHbBIX U
npo¢ecCUOHAIIBHO-
OpPUEHTHPOBAHHBIX 33]a4 IyTeM
UT'POBOT'0 MOJEIMPOBAHUS peallb-
HOM npobnemHol curyanuu. [1o3-
BOJISI€T OLICHUBATh YMEHHE aHAJIH-
3MPOBAaTh U PelIaTh TUITHYHBIE
npo¢ecCHOHATIbHBIE 3a/1a4H.

[lepeuens Tem 11st UTPOBO-
r0 MOJIEJIMPOBAHUS

Jlokmnana, cooOmieHue

[TponykT camocTosiTenbHOU pabo-
ThI CTYACHTA, IPEICTABIAIOLINN
c000i1 myOJIuYHOE BBICTYIUIEHUE
10 IIPEJICTABICHUIO MTOJyYEHHBIX
pe3yIbTATOB PEIICHUS OTpee-
JIEHHOM yueOHO-NIPaKTUUECKOMH,
y4eOHO-UCCIIeI0BATENbCKOM WITH
Hay4YHOU TEMBI

[lepeuens Tem ams myony-
HOTO BBICTYILICHUS

KonTponbnas pado-
Ta

CpenctBo MpoOBEpKH YMEHUU
NPUMEHATh TIOJIy4CHHBIE 3Ha-
HHUA I pCUHICHUA 3aaad OIIpe-
JETICHHOTO THIIA 10 TEME WIH
paznery

Kommext KOHTPOJIbHBIX
SaﬂaHI/Iﬁ 110 BapuaHTaM

CobecenoBanne

CpencTBo KOHTPOJISI, OpTaHU30-
BaHHOE KaK CreluaabHas oecena
MpenoaaBaTes ¢ 00yJarouuMHICs
Ha TE€MBbI, CBSI3aHHBIE C U3Yy4aeMOU
JTUCITUTIMHOM, U paCCYMTaHHOE
Ha BBISICHEHHE 00heMa 3HAHWIMA
o0yJaromierocs Mo onpeeIeHHO-
My paszeny, TeMe, mpodjemMe u
T.11.

Bomnpocs! no remam / pas-
JieaM TACUMIUIMHBL, TIPeJI-
CTaBJICHHBIC B IIPUBS3KE K
KOMIIETEHIIUAM, TIPEy-
cMoTpeHHbIM PIT/]




Tabnuna 3 — Kpurepun u mkansl Ui OLIEHKH YPOBHSI COPMUPOBAHHOCTH KOMIIETEHIIMH B XO-
JI€ OCBOCHHSI TUCIUTUIMHBI

[Nokazarenu | Kputepun onenku yposus cpopmupoBanHocT komnerenuun UJ1 -1 YK-4.1 (U] -1 YK-

orieHuBaHus | 4.2)*

HeynosnerBopurenpHo, | YIOBICTBOPUTEIHHO, | XOPOIIO /| OtnugHO / 3a4TeHO
He 3aureno 3a4TEHO 3a4TEHO

«3HaTb» YpoBeHb 3HaHMN HWKE | MUHUMAIIBHO YpoBeHb 3HAHUU B| YPOBEHb 3HAHUU B
MUHUMAIEHO JOITyCTUMBIH YpOBEHB [00BEME, obneme,
JIOITYCTUMBIX 3HaHMH;  JOMYUIEHO [COOTBETCTBYIOLIEM| COOTBETCTBYIOIIEM
TpeOOBaHMif;  MMEIOT | MHOKECTBO Mporpamme; nporpamme;  0e3
MECTO TpyObIe OIMMOKN | HETpyOBIX OMUOOK MOITyTIIEHO omnOoK

HECKOJIBKO
HErpyObIX OMIMOOK

«YMeTb» ITpu pemennu tunoseix | IIponemonctpuposan | Ilpogemoncrpup | IlpogemoncTpupos
(cTapmapTHBIX) 3a7a4 | bl OCHOBHbBIE YMEHUS. | OBaHbI BCE | aHBI BCE OCHOBHBIE
HE Pemensl  TUMOBBIE | OCHOBHBIE YMEHHU4,
MPOJEMOHCTPUPOBAHbl | (CTaHIAAPTHEIC) YMEHUSL. HEKOTOpblE — Ha
HEKOTOpBIE OCHOBHBIE | 3aJauu ¢ HErpyObIMH | Pemiensr BCE | yPOBHE  XOpOIIO
yMmeHusi. VIMEIOT MecTo | omuOKamu. OCHOBHBIE 3aKpEIICHHBIX
rpyOble OIIMOKH. BrinmonHenst BCE | 3a/a4u C | HaBBIKOB. PerieHsl

3aJaHds, HO HE B | HEIPyOBIMH BCE OCHOBHBIE
IIOJTHOM O0BeMe. omunOKaMu. 3a1auu c
BrinonHeHs! Bce | OTAEIbHBIMU
3aJaHus, B | HECYIIECTBEHHBIMH
IIOJIHOM 00BEME, | OIINOKAMH.
HO HEKOTOpbIe C | BoIlmomHEHBI  BCe
HeJ0YeTaMU. 3aJ]laHUsl B TIOJIHOM
00BeEME, 0e3
HEJ0YETOB.

Xapaktepuc | Komnerenmus B | Chopmuposannocts | CdopmupoBan- | ChopmupopaH-

THKa MOJHOW ~ Mepe  He | KOMIETEHIIMM COOT- | HOCTb ~ KOMIIe- | HOCTh ~ KOMIIETEH-

chopmupoBa| chopmupoBaHa. BETCTBYET MUHH- | TEHIUH B IIEJIOM | IUA  TOJTHOCTBIO

HHOCTH Hmeromuxcsi 3HaHUH M | MaIbHBIM TPEOOBAaHH- | COOTBETCTBYET | COOTBETCTBYET

KOMIIETEHIIM | yMEHUH HEIOCTaTOYHO | SIM. Nmeromuxcst | TpeOOBaHUSIM. TpeOOBaHUIM.

u TS peuieHus | 3HaHUW W yMeHuid B | Mmerommxcs Nmeromumxcs
MPAKTHYECKUX LEJIOM  JOCTaTOYHO | 3HAHWM U | 3HaHUI U yMEHUHN U
npodecCHOHANTBEHBIX JUIS  pEIleHUs] CTaH- | yMEHH B | MOTHBAllUU B
3a1a4 JApTHBIX TpaKTH4Ye- | IEeJIOM TIOJTHOM Mepe

CKHX npodeccuo- | JOCTaTOYHO Ui | IOCTATOYHO ISt
HaJIbHBIX 33jlad, HO | peIIeHHus pEIIeHusT CIOXKHBIX
TpeOyeTcs JOMONHH- | CTAaHAAPTHBIX MPAKTHYECKUX
TeNbHAsA MPAKTUKA 0 | MPAKTUYECKUX npodeccuoHalb-
OONBLIMHCTBY TIpak- | Mpod)ecCHOHaNb | HBIX 3a7a4
TUYECKHX 3aj7a4 HBIX 3aj7a4

Yposennb Huskuii IToporogslii Ba3zosblii Bricokmii

chopmupos

AHHOCTH

KOMIIeTeH-

M

CymmMma 0-60 6175 76 — 85 86 -100

0anoB

(B)**

* — OueHuBaeTcst I KaXX10M KOMIIETEHIIUN OTAEALHO.
**—  Cymmupyercs Oami IO TOKAa3aTelsiM OLIEHWBAaHUS «3HAThb» M «YMEThbY; IPU OSTOM
COOTHOIIICHUE KOMITOHEHTOB KOMIIETEHIIMM B OOIIEH TPYJOEMKOCTH AUCIUIUIMHBI «3HATH» /
«ymeTb» coctanisier 40 / 60.




3. Metoauyeckue MaTepuajbl, ONpeAesiiONde NMPOLEIYPY OLUECHMBAHUS 3HAHWIA,
YMEHHI M ONbITA [1eSITeIbHOCTH, XapaKTepU3yIolue 3Tanbl JOpMUPOBAHUA KOMIIETeHIM I

IIpoMeskyTouHasi aTTecTalUsl Ka4ecTBa IOJrOTOBKM OOyYaroIIMXCs MO TUCLMILIMHE
(Monynto) «JlenoBOM MHOCTPAHHBIN S3BIK» MPOBOJUTCA B COOTBETCTBUU C JIOKAJbHBIMU HOpMa-
TUBHBIMU aKTaMU AKaJIeMHH U ABISETCA 00s3aTeNIbHON, NMpeIHAa3HauYeHa Il ONpeIeJIEHUs CTe-
MIEHU JIOCTY)KCHUS YUEOHBIX IeJIel M0 JUCHIHUIUIMHE W MPOBOIUTCS B (opMe 3ayeTa B 1-om ce-
MecTpe.

OOyuaromyecss TOTOBATCS K 3a4eTy CaMOCTOSTENbHO. I1oAroToBKa 3aKiIrouaeTcst B U3yde-
HUM [IPOrPaMMHOI0 MaTepuaia JUCLUIUIMHBI C MCIIOJIb30BAaHUEM JIMYHBIX 3aIIUCEH, CAETaHHbIX B
paboumx TeTpaasix, U PeKOMEHJOBAHHOM B IIPOLIECCE U3YUYEHUS TUCUUIUIMHBI TUTepaTypsl. [lpu
HEo0X0AuMoCcTH o0ydaromuecs: 00palarTcs 3a KOHCYJIbTAlMe K IpenojaBaTesio, BeaylemMy
JaHHYIO JUCLUIUINHY.

®dopma NpoBeZicHNsT MPOMEXKYTOUHOH aTTecTaluu Uil 00y4aroIUXCsl MHBAJIUIOB U JIMLL C
OrpaHUYCHHBIMH BO3MOXXHOCTAMU 3JO0POBbA BBI6I/IpaeTCH C YUCTOM MHIHUBUAYAJIbHBIX HCI/IXO(i)I/I-
3MYECKHX O0COOCHHOCTEN (YyCTHO, MMCbMEHHO Ha Oymare, IMCbMEHHO Ha KOMIIbIOTEpE, B (popme
TECTUPOBaHUS U T.11.). IIpn HEOOX0aMMOCTH 00YYArOIIMMCSI HHBAIKAM U JIUIAM C OTPaHUYCH-
HBIMH BO3MOYKHOCTSIMM 3/10pOBbSI IPEAOCTABISAETCS JOMOJHUTEIBHOE BpeMsl JUIsl MOATOTOBKU
OTBETa Ha 3a4eTe.

Crpykrypa 3a4yera
1.CobGecenoBaHue MO OAHOHN U3 MPOUACHHBIX PA3rOBOPHBIX TEM.

2. IloaroTroBka A0KJIaa ¢ Mpe3eHTaluei no oJHON U3 TeM AJIsi KOMMYHUKALUU

Meroanka OLeHUBaHUS
1) [To crobannbHOM miKane B Tabnuily 4 3anectu Oamsl (bi), momyueHHble 00yJaromuMes
B X0J1¢ OcBoeHUs auctuiuinHbl. (Kputepuu npencrasinensl B Tabmauie 3).

Tabmuna 4 — [Ipumep pacueTHON TAOIUIIBI UTOTOBOTO OIEHUBAHUS KOMIETEHIIUH y o0ydarorie-
rocsi 0 AUCHUILIMHE (MOAYII0) «DKOHOMHKA

Kon wunamkatopa koMm- | YciaoBHOe
OrneHka IprOOPETEHHBIX KOMITETEHIIUN B Oasuiax
NEeTeHIINH o003HaUYeHNE
UM -1 YK-4.1 bl 76
NI -1VYK-4.2 B2 86
Hroro (3.b1) 162
B cpennem (3 bi1)/n 81

2) OmnpenenuTh OLIEHKY MO JTUCLMITIMHE (MOJYJII0) IO IIKale COOTHECEHUs 0allJIoB U olle-
HOK (Tabnuua 5).

Tabmuna 5 — Hlkana n3mepeHust ypoBHs CQOPMUPOBAHHOCTH KOMIETEHLIUN B PE3yJbTaTe OCBO-
€HMsI TUCUUIUTMHBI (MOyI1st) «JleToBOM HHOCTPaHHBIH S3BIK»

Wrorossrii 6an 0-60 61-75 76-85 86-100
Olerka Heyn;;ze;;opn- Y 10BIIETBOPUTEIIHHO Xopomuio OTnau4HO
H (3auTeHO) (3auTeHO) (3auTeHo)
(He 3auTeHO)
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VYpoBens chopmu-
POBAaHHOCTH  KOM- HU3KUI
HeTeHIINI

TToporoseii . o
p Ba3oBrIit Bricokuit

3HaHus, yMeHMs 00yJaroIuXxcs NpH IPOMEXKYTOUHON aTTecTalui B (popme 3auera onpe-
JEJSAI0TCS «3aU4TEHO», «HE 3aYTEHOM.

«3aumeno» — 00y4arOLUIiCs 3HAET Kypc Ha ypOBHE JIEKIMOHHOTO Marepuana, 6a30BOro
yueOHHUKa, TOTOIHUTEIbHOW Y4eOHOM, HAyYHOM U METOI0JIOTMUECKOM JIUTEpaTyphl, YMEET IIPU-
BECTH Pa3HbIE TOYKHU 3PEHMS 110 U3J1aracMOMY BOIIPOCY.

«He 3aumenoy — oOyuaromuiica umeeT IpoOeIbl B 3HAHUAX OCHOBHOTO Y4€OHOT0 MaTepH-
aJjla, JOMycKaeT MPUHIMIHAIbHbIE OIIMOKY B BBIIOJHEHUH MPEAYCMOTPEHHBIX IIPOrpaMMoil 3a-
JAaHU.

Texkymas arrectanus 00y4yawuuxcsi 1o JUCHUIUIMHE (MOAYNI0) «JlenoBoi MHOCTpaH-
HBIM S3BIK» MPOBOAUTCS B (pOPME KOHTPOJIBHBIX MEPOIPHUATHI MO OLIEHUBAHUIO (DAKTHUECKUX
pe3yJbTaTOB OCBOCHHUS AWCIMILTUHBI (MOIYJIS) B pa3pe3e KOMIIETEHINH U ¢ quddepeHnuanuei
no nokazarensiMm «3HATb» u «YMETDby.

4. TunoBble KOHTPOJIbHbIE 3aJaHMS WJIM HHbIe MaTepHAaJbl, HEOOXOAUMbIEe 1JIs1 OLEHKH
3HAHMI, YMEHHUIl U ONBITA /1eSITeJIbHOCTH, XaPAKTEPHU3YIOIIUX 3TAaNbl (POPMUPOBAHUSA KOM-
NneTeHUMii B IpoLecce 0OCBOEHHUS 00pa30BaTeIbHOM IPOrPaMMBbI

Coaep:xareJibHbIN 3JIeMEHT (MOAYJIb):
4.1 Tecmoeguvie 3a0anus 0asa ouenku xomnemenuyuu HJI -1 YK-4.1 no noxkazameinio

«3Inamvy (npuembl RUCLMEHHO20 Nepesoda U PeOaKmuposanus paziudHblX oQuuuanbHblx u
npogheccuonanbivlX MeKcmoes)

Tema 1

I'ne 00bIYHO MUIIETCH AaTA B IMCbMe?
+HanpoTuB nepBoii WM NocaeaHel CTPOUYKHU apeca MoaydaTens
HanpotuB nocnegnel cTpodky aapeca moaydarenist
HamnpoTus nepBo#t CTpodky agpeca OTIpaBUTENSA
Hanpotus niepBoii cTpoykH aapeca nojryqaTens
I'me 00bIYHO IHUIIIETCS 1ATA B 1€JI0BOM IMHACLMe?
B neBoM HUKHEM yriy

+B npaBom BepXHEM yriy

B npaBom HUKHEM yriny

B neBom BepxHeM yriry

Kakoe oﬁpamenne K KCHIIUHE NPUHATO HUCIIOJILB30BaTh B JA€JI0BOM IMUCbME, €CJIM HE M3-
BECTHO ee ceMeliHoe MoJI0KeHne?

Miss
Mr




+Ms

Mrs

Kaxkoii ¢pa3zoii B CLLIA 3akaHYuBalOT NNCbMO K APYry?
+Best wishes

Sincerely yours

+Yours truly

B complementary closes BbiOepuTe BbIpameHHe M3 HHMKE NMPEACTABIEHHBIX, KOTOPOEUC-
nmoJsib3yercsi B bpuranuu:

+Yours faithfully

Yours very truly

Sincerely yours

Very truly yours

BbiGepute AMepHKaHCKHUIl BADHAHT HANMCAHMUS a/ipeca U3 HUKe MPeIJI0OKEeHHBIX .
+International Trading Company
Sabas Building

507 A. Flores Street

Manila

Philippines

Miss Claire Waterson

c/o Miller & Sons Pty. Ltd.

Box 309

Sydney NSW 2000

Australia

The International Trading
Company

24 Churchill Avenue

Maidstone, Kent

ZHS8 92B

Tema 2
How long should be the length of the letter?
No limits

Not so long



1 page

+As long as necessary

What is important that gives your reader his/herimpression of you and your company?
The style of a business letter

+The first sentence or paragraph of the letter

The length of the letter

What kind of a style shouldn’t you use for your letterto be discourteous?
simple

narrative

easy

+colloquial

Kakass a60peBuaTypa McnoJib3yercsi NMPH BJIOKEHHMH B NMHUCHMO JOMOJHUTEIbHBIX TOKY-
MEHTOB?

End.

Inc.

+Enc.

+Encl.

Yro Takoe VAT Homep ?
Values Added Tax
+Value Added Tax

Value Added Taxes
Value Add Tax

Eciin cekperapp pacnucbiBaeTcsi 32 Ha4aJIbHUKA, KAKYl0 a00peBHATYypy OH (OHA) CTABUT B
rpage noanucu?

per pro
+p.p.

p.pro.

pr.pr.

Tema 3

How many parts are there in the letter requesting a service?
2

3

+4

5



Which part of the letter requesting information can contain such anexpression? “I am
planning to ...”

polite expression

action

opening

+purpose

“We would like to have your answer by 6 of October”.
Which part of the letter does this expression refer to?
purpose

opening

polite expressions

+action

What should be given in the “opening part” of the letter requesting information?
+Tell how you heard about the reader

Tell why you want the information

Tell what you want

If there are too many mistakes in grammar, punctuation or spelling the reader may be con-
fused. How should you write your letter to avoid it?

shortly

clearly

courteously

+correctly

Which expression refers to the action part of the letter requesting a service?
+1 look forward to hearing from you

We will need the following

This will confirm our telephone conversation

I appreciate your help

Tema 4

Which method of electronic correspondents has all the advantages of sending a cable and
in addition it is available in the office and offers a direct line, with immediate reply?

+Telex
Fax
E-mail

A likely ending in e-mail is Best wishes rather than
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Sincerely yours
+Yours sincerely
Yours faithfully

The messages in telexes are usually versions of the sentences we would use in every-
day speech or in letters.

Short
+Abbreviated
Long
Shortened
Cross the odd one out of the fax structure in the list.
Message for
Date

Address
+Message from
Fax number
No of pages

Once the telex operator has dialled the code, an code will appear on the tele-
printer indicating that the sender is through.

Answer
Answerwrite

+Answerback

4.2 Tecmoeguvie 3a0anus ona ouenku xomnemenuuu HJI -1 YK-4.2 no noxazameinio
«Ymemu) (ucnonvzoeamv unocmpannovlil A36IK 011 RUCObMEHHO020 Nepeeodd U PeOAKmuposd-
HUA pa3IUUHBIX ODUUUAILHBLIX U RPOPecCUOHATIbHBIX MEeKCMO06)

1. Use a word from the box to complete each sentence. There is one extra word that you
don’t have to use.

|1. deal |

2. responsible

|3. work |
4. job

|5. manage |

6. under of

|7. responsibility

I. 1 for Morgans the aircraft company.
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2. 1 the manufacturing plant in Cambridge.

3.  Tamin charge the production team.

4.  About 120 people work me.

5. Coordination between production and design is my

6. 1 with a lot of people in the company and with our customers.

7. I'm for a budget of over € 100 million.

2. In each sentence, write the correct form of the word given in brackets.

l. I’'m responsible for the design team. (manage)

2. I’m in charge of the work of the team. (coordinate)

3. One of my responsibilities is to sure that we don’t spend too much money.
(make)

4. My team is responsible for the of new models for production. (design)

5. I’'m in charge of our work for the whole year. (plan)

3. Draw a line from each word on the left to a word on the right to make a word pair.
There is one extra word that you don’t have to use.

1. physically contact

2. human work

3. problem on

4. day demanding

5. team commute

6. clock shift

7. working solving
hours

4. Choose the best word from the brackets to fill the gap.

I. Thad a?9-to-5 when [ left school but I hated it. (job/work)

2. Wehave a system, but everyone must be here between 10 and 2.
(repetitive/flexitime)

3. I work from and simply send my work over the Internet. (house/home)
4. Tjust sitin front of a computer all day, but this work is mentally tiring/routine)

5. This is the most job I’ve ever had. There is never a boring minute.
(stimulating/repetitive)
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6. We all look forward to 5.30 because then we can off for the day. (shift/clock)

7. The 7.30 train to London is always full of (commuters/telecommuters)

5. Choose the best word from the brackets to fill the gap.

l. We need to four new people for our office in Manchester. (join/recruit)

2. We are using a recruitment to find them for us. (agency/headhunter)

3. They advertised the in the local newspaper last week (positions/applications)
4. So far, over 60 people have applied for the (works/posts)

5. We are going to look at all the letters of over the weekend. (applica-
tions/situation)

6. On Monday, we will draw up a of 10 or 11 people. (reference/shortlist)

7. Then we’ll invite them all to come for an (interview/appointment)

8. We hope to the successful applicants by the end of the month. (ap-
ply/appoint)

4.3 Tecmoegvie 3a0anus 0asa ouenxku xKomnemenyuu HJl -1 YK-4.1 no nokazamenio
«3namuy (coepemenHble MEeXHOA02UN 6 MOM YUC1e U HA UHOCMDPAHHOM A3blKe)

1. Choose the best word from the brackets to fill the gap.

1. Iwork in a small hotel in Amsterdam. I €8 an hour. (earn/paid)
2. It’s not a lot, but it’s more than the wage. (maximum/minimum)
3. Some customers leave me and that is a great help. (perks/tips)
4. My sister works in a bank and her 1s €3,000 a month. (salary/wage)
5. The bank also provides her with a good package. (bonus/benefits)
6. Next year she thinks she will get a car. (company/business)

7. When she is 55 she will be able to give up work and live on her (pack-
age/pension)

2. Match each statement with a word or phrase form the list below. Write the letter of
your chosen answer next to the statement. There is one extra word/phrase that you
don’t have to use.
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1. We used to have four layers of management but now we have only two.
2. I am an independent software designer. At the moment, I’'m working for three companies.
3. I don’t know whether my job here is safe. I could be out of work next month.

4. In 1999 we had 430 employees. Now there are only 280.

5. We used to do our printing in-house, but now it’s done by a company in Hong Kong.
6. I was a shop floor supervisor but then they made me manager of the whole production
plant.

7. Our company has been completely reorganized to make it more efficient.

8. Now that we have reduced our costs, we are making much more money.

a. downsize b. delayer c. restructure d. outsource

e. promotion f. freelance  g. dismiss h. profit

1. insecurity

3. Choose the best word from the brackets to fill the gap.

1. Tdidn’tlike the way the company was being run so I (re-

signed/sacked/terminated)

2. They laid people in March and 50 more in September. (on/off/out)

3. 1joined this company because the career is excellent.
(path/way/contract)

4. Thave regular performance with my manager. (advice/support/reviews)

5. We now have fewer employees and so the company is much (effi-

cient/leaner/fatter)

6. 1have worked my way up and now I am a manager. (main/old/senior)

7. She was for copying company software on to her PC

(fired/promoted/retired)

8. Iwas appointed on a contract so my job isn’t very safe. (permanent/full-

time/temporary)

9. When you join a company now you can’t expect a for life. (job/work/career)
If you break the safety rules you can be immediately. (down-

sized/dismissed/delayered)

4. Draw a line from each word on the left to a word on the right to make a
word pair. There is one extra word that you don’t have to use.

1. big industry
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. corporate commerce
. self employed
. e- business
. free enterprise
. enterprise departments
. nationalized profits
zone

O\ L BN

5. Choose the best word to fill each gap from the alternatives given below. Put a circle
around the letter, A, B, C of the word you choose.

“The company of eastern Europe has changed a lot. Twenty years ago, the main
industries were completely nationalized and many companies were owned by the

(1) They did not work well. They were inefficient and (2)

.Now governments are trying to (3) them, but it is not
easy to find (4) People don’t want to put money into the old compa-
nies. However, some people are happy to (5 their money on new
business and there are signs that a new enterprise (6) is growing.”
1 | A nation B state C country
2 | A automatic B diplomatic C bureaucratic
3 | A privatize B nationalize C enterprise
4 | A corporations B firms C investors
5 | Asave B risk C sell
6 | A culture B commerce C concern

4.4 Tecmoevte 3a0anusn 0asa ouenku xKomnemenuuu H -1 YK-4.2 no noxazameio

«Ymemsb) (npumenamos 0€108y10 KOMMYHUKAUUIO 8 YCHHOU U _NUCbMEHHOU (I)op-

MAxX, 6 MOM Hucae Ha unocmpannom (vix) sazvike (ax))

1. Choose the best word from the brackets to fill the gap.

1. The CEO is the head of the team. (administration/management/organization)
2. We have 200 people on our (recruitment/business/payroll)

3. Our department is responsible for recruitment. (personnel/employee/worker)
4. Our main office is in London but we have all over the country. (plac-
es/companies/sites)
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5. TIsupervise all the workers on the production line. (manu-
al/whitecollar/labour)

6. 1am in charge of training in the human department. (support/resources/staff)
7. We have a of 65 in London and about 30 in Paris. (staff/union/headquarters)
8. You haven’t been paid this month? OK, I’ll put you through to the depart-

ment. (pay/salary/finance)

2. Choose the best word to fill each gap from the alternatives given below. Put a circle
around the letter, A, B, C of the word you choose.

Aberdeen Reliance is one of the country’s smaller life insurance companies. It was set up in

1920 as a (1) . This means that the 15,000 people who have insurance policies
with the company are (2) . These, in theory, own all the (3) and
there are no (4) . Last year, the board of directors wanted to sell the company to
a large American (5) , but first they had to get the policy holders to agree to (6)

. This was heavily defeated, proving that people still value the traditional status
of the company.

1 | A mutual B public C incorporated
2 | A partners B directors C members

3 | A profits B salaries C expenses

4 | A customers B traders C shareholders
5 | A corporation B sectors C proprietor

6 | A freelancing B demutualization C limiting

3. Fill the gap in each sentence by writing the correct form of the verb given in brack-

ets.
Suzanne King is in charge of product at Westworld Electronics. (develop)
1. I want to be a graphic when I graduate. (design)
2. I think that the Internet is the greatest of the past 50 years. (innovate)
3. We are looking for someone with of databases and spreadsheets. (know)
4. Christopher Cockerell was the of the hovercraft. (invent)
5. You have to pay a lot to get a good software (develop)

4. Draw a line from each word on the left to a word on the right to make a word pair.
There is one extra word that you don't have to use. Then use your word pairs to com-
plete the sentences below.
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1. product development
2. patent license
3. cutting property
4. research application
5. under copyright
6. intellectual center

edge

5. Choose the best word from the brackets to fill the gap.

1. I bought a PC just five years ago and now it is
(innovative/obsolete)

2. 1 think that the
(technology/knowledge)

3. Advanced,

4. 1receive a

Finding out how antibiotics work was a tremendous

of computer control systems is fascinating.

Have you seen her

systems are great, but there is more to go wrong. (lowtech/hi-tech)

of 10% on all my books that the publisher sells. (royalty/license)

(breakthrough/breakout)

for the new shopping centre? (design)

KpI/ITepI/II/I OLCHKHU IMPC3CHTAUMN JOKJIa/ad:

- 50-60 6aa- 61-75 6an10B 76-85 0a10B 86-100 6a10B
= JIOB (Heyno- | (yaoBJIeTBOpH- (xopo1o) (OTJINYHO)
= BJIETBOPH- TeJbHO)
© TeJbHO)
Kpurepun Conep:xaHue KpuTepueB

[Tpo6nema ve | [Ipobnema pac- [Ipo6nema packpel- | [Ipobrnema packpsita
o packpsITa. KpbITa HE MOJAHO- | Ta. IIpoBenen ananm3 | mosnHOCTHIO. [IpoBe-
= E OTcyTcTBYIOT | cThIO. BBIBOABI HE | Mpobnembl Oe3 Tpu- | AeH aHaIHU3 MpodIe-
Z 2 BBIBOJIBI CIICJIaHbl U/UITN BJICUCHUSI JIOTIOJIHH- | MBI C IPUBJICUCHUEM
% S BBIBOJIBI HE 000C- | TEIBHOM  NUTEpaTy- | JOTOTHUTEIBHON JIH-
8 =3 HOBAHBI pel. He Bce BBIBOBI | TepaTypbl. BEIBOIBI

CEJaHbl u/unu | 000CHOBaHBI
000CHOBAHBI

IIpencrasins- | [lpencraBnsemas | [Ipencrasisiemas IIpencrasnsemast uH-
® emas uHOpoOp-| uHPopMausg HE | UHPopMaIMs He cu- | opMalus CUCTeMa-
= Malus JIOTH-| CHCTEMATU3UpPO- | CTEMATU3UpPOBAaHA U | TUBMPOBAHA, IIOCIIE-
% YECKH HE CBsI-| BaHA W/WJIM HE TO- | TTOCIIeIOBATEIbHA. JIOBaTeIbHA U JIOTH-
s 3aHa. He wuc-| cnepoBarenbHa. Hcnonk3oBano 6onee | uecku cBszana. Mc-
= MOJIb30BAaHbl | UCIIOJIB30BaHO 1-2 | 2 mpodeccuoHab- MOJIb30BaHO OoJee 5
2 npodeccruo- | mpodeccHoHaNb- | HBIX TEPMHHOB npodeccroHaNbHBIX
= HaJbHBIE TEp-| HBIX TEPMHUHA TEPMUHOB

MUHBI
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He ucnonb3o- | Mcnionb3oBaHbl Hcnonb3oBansl Tex- | IIupoko ucnosb3o-
" BaHbI TEXHO- | TEXHOJIOTUHU HOJIOTUHU BaHbI TEXHOJIOTUU
= noruu Power | PowerPoint va- PowerPoint. He 60- | (Power Point u ap.).
= Point. bons- | cTuuHo. 3-4 nee 2 ommboK B OTCYTCTBYIOT OIIHO-
é nie 4 omunOoK | OMMOKY B peA- | MPEeACTaBIsIEMOM KU B [IPE/ICTABIISIEMOM
S B IIPEJICTaB- CTaBIsieMOH UH- | HH(pOpMAIHU uHpopMauu
© JsieMOU UH- dbopmaruu

dbopmanuu
E = Her orBeToB | T0JIBKO OTBETHI OtBetbl Ha Bonpockl | OTBETHI HAa BOIIPOCHI
E é Ha BOMPOCH | HA AJIEMEHTApHbBIC | MOJTHBIC W/WIIH Ya- MOJIHBIC, C TIPUBH/IC-
2 = BOIIPOCHI CTHUYHO MOJHbIE HUEM IPUMEPOB
s a W/WJIN TIOSICHCHU I
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